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This document is intended to guide the authors submitting their works for consideration to be 
published in Chimica Techno Acta through various stages of the publication process. It covers 
the following topics: 

 

Creating an account ........................................................................ 2 

Submitting the manuscript ............................................................... 4 

Revising the manuscript ................................................................... 7 

Communicating with the editorial team ............................................ 9 

 

Please note that the preparation and formatting of the manuscript are described in detail 
elsewhere – see https://chimicatechnoacta.ru/about/submissions and the article template 
attached therein. 

  

https://chimicatechnoacta.ru/about/submissions
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Creating an account 
Since Chimica Techno Acta only accepts online submissions, all potential authors must have 
an account in the journal’s online platform. To create the account, go to 
https://chimicatechnoacta.ru/login/signIn or just click “Login” in the sidebar of any of the 
journal pages: 

 

and then click the Not a user? Register with this site link: 

 

You will have to fill in the form, in which all the required fields are marked with asterisks. The 
form is fairly self-explanatory, but please pay attention to the following: 

• The username field  

 
must contain only lowercase letters, numbers, hyphens and underscores. This means 
that you cannot use your email as the username, because it contains the “@” 
symbol, which is not allowed. 

• Please do not forget to check the Register as … Author checkbox 

 
otherwise you will not be assigned the Author role, and you will not be able to submit a 
manuscript. 

 

The next page shows an example of the filled-in form. 

https://chimicatechnoacta.ru/login/signIn
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Submitting the manuscript 
After registering or logging in, you will see the following page, 
https://chimicatechnoacta.ru/user : 

 

Please note that if you made mistakes or typos while filling the registration form, or forgot to 
register with the Author role, you will be able to correct your profile data (everything except for 
the username and password) on the profile page, https://chimicatechnoacta.ru/user/profile , 
that can be accessed by clicking Edit My Profile. 

To begin the five-step submission process, click [New Submission]. 

 

During step 1, you need to select the section (typically, Reviews or Articles) to which your 
manuscript belongs. Next, read carefully and agree with (by checking the checkboxes) the 
required journal policies and the Copyright Notice. Next, paste your cover letter along with the 
list of potential reviewers into the Comments for the Editor text field, and then click Save and 
continue: 

 

https://chimicatechnoacta.ru/user
https://chimicatechnoacta.ru/user/profile
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This step requires you to upload the manuscript file. After doing so, click Save and continue. 

 

 

During Step 3, first, please fill in the metadata for all the coauthors of your paper. The 
necessary fields include the names (spelled exactly as in the manuscript), email, ORCID ID, 
affiliation and country. Please leave the rest of the fields blank, and please pay attention to the 
hints below and beside the text fields. To add a coauthor, press the ADD button. 
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After that, copy and paste into the corresponding fields the article metadata – title and 
abstract, keywords (semicolon-delimited), financing agencies along with the grant numbers (if 
applicable), and the list of references. Next, click Save and continue. 

 

If your manuscript has any supplementary files, you can upload them here. When asked for 
the supplementary file metadata, you may enter the appropriate title and type, and ignore the 
rest of the text fields. 

 

After uploading all the supplementary files, or in case you don’t have any, click Save and 
continue. 

 

The last step asks you to overview the files you’ve uploaded before finishing the submission. 

 

After finishing the submission, you will receive an automatic confirmation email. 
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Revising the manuscript 
To check the status of your submission, you may click the Author link after logging in 

 

and it will direct you to the page with your submissions, https://chimicatechnoacta.ru/author 

On this page, ACTIVE submissions are those that are awaiting the editor assignment or are 
under review, and ARCHIVE submissions are either published or rejected. 

 

Pay attention to the STATUS column here. In this example, the article is under review. 

After the editor collects the reviewers’ responses, he or she will make, and register in the 
editorial system, the editorial decision. Next, the authors will receive the email notification – 
the decision letter – and the submission status will change. Often, the first decision will 
require the authors to address the reviewers’ concerns and to correct the manuscript: 

 

In that case, clicking on the submission status will redirect you to the Submission Review 
page. 

  

https://chimicatechnoacta.ru/author
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The editorial decisions are given at the bottom of the Submission Review page. Here, the 

authors can see the decision letter, the same as the one sent by email, by clicking the  
button. 

The revised manuscript, revised supplementary files, and rebuttal letter to the editor and the 
reviewers have to be uploaded one by one using the same Upload Author Version field. 

 

The files added by mistake should be deleted. 

After submitting all the necessary files, the author should notify the editor by clicking the 

envelope icon . 

 

The notification email should not be long; a one-sentence memo should suffice in most cases. 

 

 

The subsequent review rounds should be processed in a similar manner. 
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Communicating with the editorial team 
Please note that the authors must not use the email address from which the notifications are 
sent, journals@urfu.ru. It is our no-reply, automatic mailbox, and the emails sent to it may be 
irrevocably lost. 

The email addresses that can be used for general inquiries are listed on our Journal Contact 
page: 

https://chimicatechnoacta.ru/about/contact  

However, for questions related to particular submissions, the authors are encouraged to 

use the submission system to contact the editor directly by clicking the envelope icons 
located in multiple places on the submission pages: either at the top: 

 

or at the bottom: 

 

The messages sent to us this way are not only forwarded to the editor by email, but are also 
saved in the journal system itself, ensuring the reliability and traceability of your 
communication with the editorial office. 

https://chimicatechnoacta.ru/about/contact

