This document is intended to guide the authors submitting their works for consideration to be
published in Chimica Techno Acta through various stages of the publication process. It covers
the following topics:
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Please note that the preparation and formatting of the manuscript are described in detail
elsewhere - see https://chimicatechnoacta.ru/about/submissions and the article template
attached therein.


https://chimicatechnoacta.ru/about/submissions

Creating an account

Since Chimica Techno Acta only accepts online submissions, all potential authors must have
an accountin the journal’s online platform. To create the account, go to
https://chimicatechnoacta.ru/login/signin or just click “Login” in the sidebar of any of the

journal pages:

USER
Username

Password

@mber me

and then click the Not a user? Register with this site link:

Username

Password

Remember my username and password

« Not a user? Register with this site

* Forgot your password?

You will have tofill in the form, in which all the required fields are marked with asterisks. The
form is fairly self-explanatory, but please pay attention to the following:

e The username field

Username *

must contain only lowercase letters, numbers, hyphens and underscores. This means
that you cannot use your email as the username, because it contains the “@”
symbol, which is not allowed.

o Please do not forget to check the Register as ... Author checkbox
Register as Author: Able to submit items to the journal.
otherwise you will not be assigned the Author role, and you will not be able to submit a

manuscript.

The next page shows an example of the filled-in form.


https://chimicatechnoacta.ru/login/signIn

Register

Fill in this form to register with this site.

Click here if you are already registered with this or another journal on this site.

Profile

Username *

Password *

Repeat password *

Validation *

Salutation
First Name *
Middle Name
Last Name *
Initials
Gender

Affiliation

Signature

Email *
Confirm Email *

ORCID iD

URL
Phone
Fax

Mailing Address

Country

Bio Statement, e.g.,
department and
rank.

When submitting an
article, please leave
this field blank.

Confirmation

Working Languages

Register as

janedoe

The username must contain only lowercase letters, numbers, and hyphens/underscores.
LLIEL LY ]

The password must be at least 6 characters.

™

reCAPTCHA

\/ 1 He po6oT

Jane

Joan Alice Smith = JAS
F v

Ural Federal University, Ekaterinburg

4
Your institution and its location, e.g., "Ural Federal University, Ekaterinburg”. Multiple affiliations
should be separated by semicolons, e.g., "Peking University, Beijing; Moscow State University,
Moscow". The country of the primary affiliation is selected in the drop-down list below.

4
PRIVACY STATEMENT

jane.doe @ . xyz
jane.doe @M. xyz

ORCID iDs can only be assigned by the ORCID Registry. You must conform to their standards
for expressing ORCID iDs, and include the full URI (eg. http://orcid.org/0000-0002-1825-0097).

& 2@l (B 7 U SIS @ 3
Russian Federation v
& L@ B 7 U == @3

[} send me a confirmation email including my username and password
English
[] Pycckuit

Author: Able to submit items to the journal.

* Denotes required field



Submitting the manuscript

After registering or logging in, you will see the following page,
https://chimicatechnoacta.ru/user :

Home > User Home USER
You are logged in as...
j d
User Home e
+ My Journals
+ My Profile
L. » Log Out
Chimica Techno Acta
Author 0 Active 0 Archive New Submission] JOURNAL CONTENT
Search Scope
My Account Al v
* Show My Journals
« Edit My Profile
Browse
+ Change My Password « By Issue
* Logout » By Author

« Ruv Titla

Please note that if you made mistakes or typos while filling the registration form, or forgot to
register with the Author role, you will be able to correct your profile data (everything except for
the username and password) on the profile page, https://chimicatechnoacta.ru/user/profile,
that can be accessed by clicking Edit My Profile.

To begin the five-step submission process, click [New Submission].

Step 1. Starting the Submission

1. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

During step 1, you need to select the section (typically, Reviews or Articles) to which your
manuscript belongs. Next, read carefully and agree with (by checking the checkboxes) the
required journal policies and the Copyright Notice. Next, paste your cover letter along with the
list of potential reviewers into the Comments for the Editor text field, and then click Save and
continue:

Comments for the Editor

Enter text * (please Dear Editor,
past your cover letter | Dear Reviewers,
and/or a list of We are submitting the manuscript entitled "..." to be considered for

. . publication in Chimica Techno Acta ...
potential reviewers

The list of potential reviewers includes: ...
here)

-

ka3 | B I U

* Denotes required field

© v |3



https://chimicatechnoacta.ru/user
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Step 2. Uploading the Submission
1. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION
This step requires you to upload the manuscript file. After doing so, click Save and continue.

Submission File

No submission file uploaded.

Upload submission file | 06z0p... Daiin He BbIGpaH. Upload

Step 3. Entering the Submission's Metadata

1. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

During Step 3, first, please fill in the metadata for all the coauthors of your paper. The
necessary fields include the names (spelled exactly as in the manuscript), email, ORCID ID,
affiliation and country. Please leave the rest of the fields blank, and please pay attention to the
hints below and beside the text fields. To add a coauthor, press the ADD button.

Authors
First Name * Jane
Middle Name
Last Name * Doe
Email * jane.doe@ . xyz
ORCID iD http://orcid.org/0000-0002-1825-0097
ORCID iDs can only be assigned by the ORCID Registry. You must conform to their standards
for expressing ORCID iDs, and include the full URI (eg. http:/orcid.org/0000-0002-1825-0097).
URL
Affiliation Ural Federal University, Ekaterinburg
.
Your institution and its location, e.g., "Ural Federal University, Ekaterinburg”. Multiple affiliations
should be separated by semicolons, e.g., "Peking University, Beijing; Moscow State University,
Moscow". The country of the primary affiliation is selected in the drop-down list below.
Country Russian Federation v

Bio Statement, e.g.,
department and
rank.

When submitting an
article, please leave

this field blank. X @B 1 Uiz = © w5

ADD (please add all co-authors of this submission)



After that, copy and paste into the corresponding fields the article metadata - title and
abstract, keywords (semicolon-delimited), financing agencies along with the grant numbers (if
applicable), and the list of references. Next, click Save and continue.

Step 4. Uploading Supplementary Files

1. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

If your manuscript has any supplementary files, you can upload them here. When asked for
the supplementary file metadata, you may enter the appropriate title and type, and ignore the
rest of the text fields.

Supplementary File Metadata
To index this supplementary material, provide the fol

Title * Supplementary

Creator (or owner) of
file

Keywords

Type Research Results v

After uploading all the supplementary files, or in case you don’t have any, click Save and
continue.

Step 5. Confirming the Submission

1. START 2. UPLOAD SUBMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION
The last step asks you to overview the files you’ve uploaded before finishing the submission.

File Summary

ID ORIGINAL FILE NAME TYPE FILE SIZE DATE UPLOADED
26514 MANUSCRIPT.DOCX Submission File 0B 07-10
26518 SUPPLEMENTARY.TXT Supplementary File 0B 07-10

| Finish Submission | Cancel

After finishing the submission, you will receive an automatic confirmation email.



Revising the manuscript

To check the status of your submission, you may click the Author link after logging in

Chimica Techno Acta

1 Active 0 Archive [New Submission]

and it will direct you to the page with your submissions, https://chimicatechnoacta.ru/author

On this page, ACTIVE submissions are those that are awaiting the editor assignment or are
under review, and ARCHIVE submissions are either published or rejected.

Active Submissions

ACTIVE ARCHIVE

MM-DD
1D SUBMIT EC AUTHORS TITLE STATUS
10236 07-10 A Doe GROUNDBREAKING DISCOVERY IN REVIEW

OF NOVEL MATERIALS

1-10f1ltems

Pay attention to the STATUS column here. In this example, the article is under review.

After the editor collects the reviewers’ responses, he or she will make, and register in the
editorial system, the editorial decision. Next, the authors will receive the email notification -
the decision letter — and the submission status will change. Often, the first decision will
require the authors to address the reviewers’ concerns and to correct the manuscript:

Active Submissions

ACTIVE ARCHIVE

MM-DD

D SUBMIT  SE AUTHORS TITLE STATUS

10236  07-10 A Doe GROUNDBREAKING DISCOVERY IN REVIEW: REVISIONS
OF NOVEL MATERIALS REQUIRED

v

In that case, clicking on the submission status will redirect you to the Submission Review
page.


https://chimicatechnoacta.ru/author

The editorial decisions are given at the bottom of the Submission Review page. Here, the

authors can see the decision letter, the same as the one sent by email, by clicking the
button.

The revised manuscript, revised supplementary files, and rebuttal letter to the editor and the
reviewers have to be uploaded one by one using the same Upload Author Version field.

Editor Decision

Decision Revisions Required 2026-07-10

Notify Editor = Editor/Author Email Record -/ 2026-07-10
Editor Version None

Author Version None

Upload Author 06z0p... daiin He BbIGpaH. Upload
Version

The files added by mistake should be deleted.

After submitting all the necessary files, the author should notify the editor by clicking the

envelopeicon =

Editor Decision

Decision Revisions Required 2026-07-10

Notify Editor Editor/Author Email Record -/ 2026-07-10
Editor Version None

Author Version 10236-26520-1-ED.TXT 2026-07-10 DELETE

10236-26520-2-ED.DOCX 2026-07-10 DELETE
10236-26520-3-ED.DOCX 2026-07-10 DELETE

Upload Author O63z0p... | ®aiin He BbibpaH. Upload
Version

The notification email should not be long; a one-sentence memo should suffice in most cases.

From "Jane Doe" <journals@urfu.ru>

Subject Groundbreaking discovery of novel materials
Body Dear Editor,

I have submitted the revised manuscript.

The subsequent review rounds should be processed in a similar manner.



Communicating with the editorial team

Please note that the authors must not use the email address from which the notifications are
sent, journals@urfu.ru. It is our no-reply, automatic mailbox, and the emails sent to it may be
irrevocably lost.

The email addresses that can be used for general inquiries are listed on our Journal Contact
page:

https://chimicatechnoacta.ru/about/contact

However, for questions related to particular submissions, the authors are encouraged to

use the submission system to contact the editor directly by clicking the envelope icons &

located in multiple places on the submission pages: either at the top:

SUMMARY REVIEW EDITING

Submission

Authors Jane Doe =]

Title Groundbreaking discovery of novel materials
Section Articles

Editor Vi

or at the bottom:

Editor Decision

Decision —
Notify Editor @ Editor/Author Email Record -/ 2026-07-10

The messages sent to us this way are not only forwarded to the editor by email, but are also
saved in the journal system itself, ensuring the reliability and traceability of your
communication with the editorial office.


https://chimicatechnoacta.ru/about/contact

